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GRANT FUNDING POLICY AND GUIDANCE NOTES  

 
Who can apply? 
Applications are welcome from groups within the parish offering a service or facility that benefits 
the residents.  Applications may also be considered from groups outside the parish, but who 
offer a service that is of direct benefit to the residents of the parish. 
 
The Council cannot consider applications from other precepting authorities or for projects where 
another authority has a specific power which is not extended to Parish Councils, for example, 
education or highway maintenance. 
 
Eligibility criteria 
The following criteria must be met in order to be considered by the Parish Council: 
 
• The project should have the support of the Parish Council 
• Evidence that match funding has been investigated or secured must be provided with the 

application.   
• The expenditure must be capital in nature. 
• Evidence that the project meets local needs should be submitted with grant applications. 
• The applicant should be able to demonstrate that it can meet any ongoing revenue costs. 
• Any permissions, consents or licences required will need to be in place before a grant can 

be confirmed, where appropriate. 
• Project milestones and a completion date must be agreed prior to commencement of the 

project for the purposes of monitoring delivery of the project and accounting for 
expenditure. 

• Grants will not be made to individuals 
• Grants will not be made for the purposes of: 

- The promotion of religion 
- The promotion of political ideals 
- Work/Projects that has already taken place 
- Activities which a statutory body is responsible for 
- Animal welfare 
- Fabric appeals for places of worship 
- Fundraising events or activities 
- Hospitals, hospices or medical centres 
- Individuals, including students 
- Revenue costs 

http://www.canewdonparishcouncil.gov.uk/


 

What can we apply for? 
Capital grants for improvement of facilities or services will be considered, as will grants towards 
an event, class or training course.  The Council will not consider grants towards revenue costs, 
such as employment of staff.  Grants will be awarded if they broadly fit into one of the following 
themes: 
 
• Community development and community safety. 
• Healthy Living 
• Environmental care and sustainability. 
 
All eligible applications are considered on merit and an award will be subject to the availability of 
funds. 
 
What is required? 
Applicants would be required to show that it: 
 
• has its own bank account (with two authorised signatories) 
• is properly constituted 
• has up-to-date accounts 
 
Applicants may also be asked to attend a Council meeting to give a presentation in support of 
their application. 
 
Making an application 
Applicants will need to complete an application form and include with the application: 
 
• The group’s most recent accounts and bank statements.  
• Details of the management committee and or constitution 
• An outline of the group’s other fundraising methods. 
 
New groups will not be able to show an accounting history, but will still need to have a 
committee structure, a bank account and show projections for income and expenditure and fund 
raising ideas. 
 
All applications must be made on the prescribed form, with supporting information where 
appropriate, and should be submitted to the Clerk.  Please do not bind your application. 
  
What happens next? 
Once the application has been received it will be assessed, the applicant may be contacted for 
further information.   
 
 



 

Assessment of bids 

Grants will be assessed at the next available Full Council meeting.  Applicants will also be 
expected to send a representative to the Annual Parish Meeting to give a short commentary on 
the purpose and benefits of the grant.  The Parish Council will consider: 
 

- Your aims or the aims of the organisation that you represent 
- The aims and objectives of the project 
- The total cost of the project and the amount of grant requested 
- How your local community will benefit from the project 
- Details of other funding secured or applied for 
- The arrangements for project management 

 
• A grant offer will be withdrawn it if becomes apparent the proposal will not be initiated. 
 
Following the decision, the Council will write to you to let you know if your application has been 
successful, including any special conditions that might have been attached to your award. 
 
Please note, there is no right of appeal. 
 
Monitoring and Evaluation 
If the grant is not used for the purpose for which it was intended then the offer will be withdrawn, 
or you will be asked to return the grant.  Within three months of the grant being made the Parish 
Council would welcome a report on how the grant has been used and what outcomes have been 
achieved.  Groups who have received capital grants will be invited to the Annual Parish Meeting 
to report on the success of their project.  The success of future grant applications will depend on 
the group demonstrating that previous grants have delivered the expected results. 



 

GUIDANCE NOTES 
 

Please take time to read these notes carefully before submitting your application. 
 
 

NOTES ON COMPLETING THE APPLICATION FORM 
 

Note 1 Organisation applying for Grant 
Please write the name of your organisation, e.g., Canewdon Community Association, etc. 
  

Note 2 Project Title  
The title of your project should describe, in a few words, what you are trying to achieve, 
e.g., Chairs for the Village Hall, etc.  
 

Note 3 Full description of project 
This is where you should write full details of your project.  Please remember to include 
any work that has already been done – for example, you may be seeking funding for a 
new chairs in your village hall but have already raised funds for tables, which may have 
already been paid for.  You should include full details of all aspects of the project – in this 
case, refurbishment of the Village Hall Kitchen, and not just one small aspect.  You will 
not be looking for funding for the items that have already been paid for, but it is very 
important that we know what has already been done, how it has been paid for and how 
the current items fits into the wider scheme.  
 

Note 4 Total Value of Project 
This is where you must outline every aspect of the funding you are seeking.  Even if 
some of the project has already been done, if it all forms part of the same project, such 
as refurbishing the Village Hall Kitchen, it should all be included.  Don’t be worried that 
the total amount will scare a funder away.  It’s much better to give a lot of detail so that 
we understand your project.   Wherever possible, provide estimates for the project.    
  

Note 5 Please provide details of funding from other sources that has been applied for or secured 
for this initiative – this can include details of expected activity by volunteers 
Give details of all other funders you have approached, whether your application was 
successful or not.   Also give details of any volunteer activity, as this can be used as 
‘match funding’ in support of your application.   You should also tell us about any 
fundraising your group has done, which will be a very strong indication of community 
support for your project. 
 

Note 6 Grant requested 
It is very important to put a value on how much you are looking for – please make sure 
you apply for as much as you will need.  Remember, we like to help as many applications 
as possible.  
 

 


