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CANEWDON PARISH COUNCIL 
PO Box 6126, Rochford, Essex, SS1 9YG 

www.canewdonparishcouncil.gov.uk 
07596 747873 

 
 
Minutes of the online Annual Parish Council meeting held on Wednesday 5th 

May 2021 at 7.15pm. 
 
Present: Chairman: Cllr. J. Craven Vice Chairman: Cllr. M. Sohail 
 

Councillors: Cllr. J. Byford Cllr. M. Halford Cllr. A. Holmes
 Cllr. S. Kirton Cllr. V. Stanton Cllr. L. Van Houten 

   
District Councillors: George Ioannou 
 Laureen Shaw 
 Simon Wootton 
  
Members of the public: One    
 

 

FC21/17 Election of Chairman 

  Cllr. J. Craven was nominated to be Chairman of the Parish Council.   
 

RESOLVED that Cllr. J. Craven be elected as Chairman of Canewdon Parish 
Council for the ensuing municipal year. 

FC21/18 Chairman’s Declaration of Acceptance of Office 

RESOLVED that Cllr. J. Craven’s Declaration of Acceptance of Office as Chairman 
would be signed after the meeting. 

FC21/19 Election of Vice Chairman 

  Cllr. M. Sohail was nominated to be Vice Chairman of the Parish Council.   
 

RESOLVED that Cllr. M. Sohail be elected as Vice Chairman of Canewdon Parish 
Council for the ensuing municipal year. 

FC21/20 Apologies for Absence 

  Apologies had been received from Cllr. J. Barber. 

  RESOLVED that the apologies be accepted. 

FC21/21 Minutes 

RESOLVED that the minutes from the Parish Council meeting dated 7th April 2021 
be approved as a correct record and would be signed by the Chairman after the 
meeting. 

http://www.canewdonparishcouncil.gov.uk/
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FC21/22 Progress Report 

FC19/194(c) Moving Village 
Gateways 

29.3.2021 - Email from Cllr. Phil Shaw to 
advise that the scheme had been 
approved and was waiting for funding. 

FC19/194(d) Installation of new 
bus shelter 
opposite Three 
Acres 
development 

All bus shelter schemes are currently on 
hold due to the County-wide audit and as 
such, the Passenger Transport Team has 
agreed to revisit this request once the 
audit has been completed; however, they 
have advised that their official response 
will likely be a no due to the safety 
concerns.  

FC19/87(a) Special 
Constables 

11.12.2020 - Essex Police approved the 
advertising, publicised on Facebook, 
website and notice boards. 
 
No response to advertising. 

FC20/106(a) LHP scheme 
request - 20's 
Plenty 

29.3.2021 - Email from Phil Shaw to 
advise that the scheme had been 
approved and was waiting for funding. 

FC20/123(b) Repairs to Lock up 
and Stocks 

6.4.2021 - All works completed. 

FC20/123(a) Proposed raised 
flower beds 

Essex County Council Highways 
confirmed that the Council needs to apply 
for a licence to plant and provide various 
information before the request is 
considered by the legal team. 
 
Permission received from Sanctuary 
Housing. 
 
Awaiting Costcutters 

FC20/135(c) Scanning Parish 
Council records 

No response from Rochford District 
Council, Clerk to action. 

FC19/110(a) Chestnut Path 
planters 

Awaiting date from Handyman. 

FC20/154(e) Competition prize 17.3.2021 - Head at Canewdon School 
suggested an Argos or Amazon voucher. 

FC20/141 Festive lighting Awaiting alternative ideas from 
companies. 

FC21/10(c) Green Gym To be actioned. 
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FC21/23 Declaration of interests and dispensations  

None declared. 

FC21/24 Public participation session 

 None present. 

FC21/25 District Councillor reports 

All of the District Councillors congratulated Cllr. Craven and Cllr. Sohail for their 
appointments and thanked all members for their hard work serving the community. 

FC21/26 Finance 

The list of payments due to be paid was received along with the bank reconciliation 
for the year end and April 2021 plus the financial year end for 2020/21.  Cllr. J. 
Craven had checked the bank reconciliation figures. 

Consideration was given to the quotations for allotment tree planting, it was noted 
that the Woodland Trust provided tree packs free of charge but these would not be 
available until November 2021.  It was suggested that the surplus trees could be 
planted in the gaps in the allotment hedge. 

The Clerk had undertaken an IT audit and found areas where the Council could 
improve including ongoing support and issues with mobile phone coverage.  With 
this in mind, the Clerk had investigated other solutions to assist productivity.  
Members considered the quotation for the suggested IT package. 

The lock up and stocks had been refurbished however the wooden sign that was 
erected on the outside of the building had rotted and needed replacement.  The 
Clerk had approached the contractor who had completed the works and requested 
a quotation for the new sign.  A signwriter had been approached for a quotation but 
this had not yet been received. 

RESOLVED that  
 

(a) the following payments be approved, the Clerk would raise the payments 
following the meeting for Cllr. L. Van Houten to authorise: 

James Todd & Co     IBMAY21/1   £93.60  

BHIB Councils Insurance    IBMAY21/2   £726.07  

Essex Association of Local Councils IBMAY21/3   £426.99  

Classique Conservation    IBMAY21/4   £4,078.80  

Canewdon Community Association  IBMAY21/5   £220.00  

Barclaycard      IBMAY21/6   £80.84  

Essex Pension Fund     IBMAY21/7   £320.93 
(b) the year end bank reconciliation figures be approved and accepted; 
 
(c)  the bank reconciliation figures for April 2021 be approved and accepted; 
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(d)  the financial year end 2020/21 carried forward figure of £64,090.82 be 
approved; 

(e) the Clerk request permission from the Trust to fill the holes in the allotment 
hedge with small trees provided by the Woodland Trust; 

 
(f) the quotation for IT support services of £1,340 (one off set up cost ) and then 

£156.74 per month thereafter from CloudyIT be approved.  The expenditure to 
be allocated to general reserves. 

 
(g) the quotation of £140.00 from Classique Conservation be approved to create a 

wooden heritage sign for the lock up and stocks be approved; 
 
(h) quotations for signwriting be deferred to a future meeting of the Council. 

FC21/27 Policies and Procedures 

 Consideration was given to the meeting schedule for 2021/22 along with a review of 
current policies and procedures. 

 The temporary legislation that allowed Parish Councils to hold virtual meetings to 
make decisions would cease on 6th May 2021.  Consideration was given as to how 
the Council would function over the coming weeks and months as COVID-19 was 
still present in the country. 

 The Terms of Reference for each of the Council’s committees were reviewed, 
members considered the appointment to committees and outside bodies. 

 RESOLVED that  

(a) the meeting schedule for 2021/22 be approved subject to amendment; 

(b) the Standing Orders be approved; 
 
(c) the Financial Regulations be approved; 
 
(d) the Internal Controls be approved; 

 
(e) the Clerk be provided with temporary delegated authority to carry out any 

function of the Council that was in the scope of delegation as detailed in 
legislation;   

 
(f) the Scheme of Delegation – COVID-19 was approved by the Council which 

detailed the scope of the delegation approved in minute FC21/27(e); 
 

(g) members meet virtually as required to make recommendations to the Clerk 
who would then enact the recommendations under the Scheme of Delegation 
– COVID-19.  It was noted that a meeting would be required to approve the 
Annual Governance and Accountability Return however, this would be 
arranged in a COVID-19 secure manner; 

 
(h) the Terms of Reference for the Allotments Committee be approved; 

 
(i) the Terms of Reference for the Personnel Committee be approved; 
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(j) the Terms of Reference for the Personnel Sub Committee be approved; 
 

(k) the Terms of Refence for the Planning Committee be approved; 
 

(l) Cllrs. J. Byford, J. Craven, A. Holmes, V. Stanton and L. Van Houten be 
appointed onto the Planning Committee; 

 
(m) Cllrs. J. Craven, M. Halford, S. Kirton and M. Sohail be appointed onto the 

Personnel Committee; 
 

(n) Cllrs. J. Byford, J. Craven, A. Holmes be appointed onto the Personnel Sub 
Committee; 

 
(o) Cllrs. J. Craven, M. Sohail and L. Van Houten be appointed onto the 

Allotments Committee; 
 

(p) the following members be appointed to the following outside bodies: 
 

(i) CCA Representative – Cllr. V. Stanton; 
(ii) Transport Representative – Cllr. M. Halford; 
(iii) RHALC Representative – Cllr. J. Craven; 
(iv) Rochford Old Peoples Welfare Committee – minutes would be requested; 
(v) Footpath Representative – Alan Nickolls; 
(vi) Local Community Meeting – Cllr. A. Holmes; 
(vii) RSPB local liaison group – Cllr. J. Craven, Cllr. V. Stanton would be 

substitute. 

FC21/28 Planning 

 RESOLVED that  

(a) the following comments be submitted to the District Council: 

(i) Application No: 21/00316/DPDP3J 
 Proposal: Application to determine if prior approval is required 

for a proposed change of use from shops (class A1) to 
dwelling house  

 Location: Farm Shop, Bolt Hall Farm, Lark Hill Road  
So long as Rochford District Council is satisfied that there are no 
issues around siting and eternal appearance, the Parish Council 
accepts that the proposal may well be permitted development.  

(ii) Application No: 21/00341/FUL 
 Proposal: First floor side extension  
 Location: 14 Butts Paddock 
 No adverse comments 

(b) the list of application determined by the County/District Council be noted. 

FC21/29 Highways/Environment 

 The drawings for the Scoop the Poop campaign had been received.  Cllr. Sohail 
agreed to add the Council logo to each drawing and then share a different picture 
each week via Facebook, the Clerk would place a drawing in the Council notice 
boards. 

https://planningdocs.rochford.gov.uk/Planning/planning-documents?SDescription=21/00316/DPDP3J
https://planningdocs.rochford.gov.uk/Planning/planning-documents?SDescription=21/00341/FUL
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 The Council received the entries for the ‘Welcome to Canewdon’ sign and 
discussed the favoured design.  Consideration was given to planting additional 
bulbs at the junction of Church Hill and Anchor Lane and the weed problem around 
the daffodils in Scotts Hall Road. 

 RESOLVED that  

(a) the drawings from the Scoop the Poop campaign be shared via Facebook and 
on the Council notice boards; 

(b) picture 5 was the winner of the competition to design a ‘Welcome to 
Canewdon’ sign.  The Clerk would purchase the prize for the winner and 
commence preparations for the installation of the sign; 

(c) no additional bulbs were required at the junction of Church Hill and Anchor 
Lane/Lark Hill Road, the item was to be deferred to April 2022; 

(d) the weed problem in Scotts Hall Road be referred to the Rochford District 
Council Rangers. 

FC21/30 Village Hall 

 One member believed that the hall would reopen when it is permitted by legislation, 
it was felt that this was on 17th May 2021 when more restrictions were lifted.  
Members questioned whether a deep clean would take place prior to the reopening, 
Cllr. A. Holmes offered to investigate and report back to the Clerk. 

FC21/31 Benches 

 The location previously suggested at the top of Church Hill was not owned by Essex 
County Council or the Parochial Church Council, a Land Registry search was 
required.  Members considered additional locations and discussed the possibility of 
siting a bench at the RSPB reserve in Wallasea Island. 

 RESOLVED that  

(a) the Clerk contact the Land Registry for land ownership details at the top of 
Church Hill 

(b) Cllr. M. Halford investigate suitable places for a bench at Wallasea Island. 

FC21/32 Items for the next agenda 

 To receive the information from Cllr. M. Sohail following the Instagram course and 
consider a way forward. 

 To consider purchasing dog bag dispensers. 

FC21/33 Future Parish Council meetings 

The next Parish Council Meeting will be held on Wednesday 9th June 2021 at 
7.15pm. 
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FC21/34 Exclusion of Press and Public 

RESOLVED that the Committee exclude the press and public from the remainder of 
the meeting due to confidential business under the Public Bodies (Admissions to 
Meetings) Act 1960, s.1(2). 

FC21/35 Operation London Bridge 

 Consideration was given to creating a working group to formulate a procedure for 
the Council to follow when required. 

 

 RESOLVED that  

(a) a working group be created to investigate procedures relating to Operation 
London Bridge; 

(b) Cllr. J. Craven and the Clerk be appointed onto the working group. 

 
 

The meeting was closed at 8.50pm 
 
 

Chairman’s Signature       Dated 
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